
  

REIMBURSEMENT FORM 
Questions? Please contact Kathy Mandsager  

 email (kathy.mandsager@unh.edu) or fax 603.862.3957. 
 

Deadline:  February 1, 2010 
 

 
NAME: _______________________________ DATE: _______________ 
 
AFFILIATION: ____________________________ 
 
TRAVEL DATES: ____________________________ 
 
 

REIMBURSABLE EXPENSES (enter cost below) 
 
*Hotel: ________________ 
 
Rental Car: _____________ 
 
**Personal Vehicle Miles (roundtrip): ________ will be reimbursed at current GSA rate 
 
Taxi: _________ 
 
Gas (for rental cars only): __________ 
 
Tolls: __________ 
 
Parking: _________ 
 
ATM Fees: ________ 
 
***Miscellaneous: _______________________________ 
 
 
TOTAL AMOUNT TO BE REIMBURSED:  ___________________ 
 
 
Please mail this form plus the ORIGINAL receipts for expenses marked above to: 
Jacqueline Sommers, NOAA National Marine Protected Areas Center, 99 Pacific Street, 
Suite 100F, Monterey, CA 93940.  The deadline for submission is February 1, 2010. 
 
If you have any questions, please call Jacqueline Sommers at 831-645-2708. 
 
* - Excludes anything other than room and tax 
** - Excludes fuel 
*** - If submitting receipts for miscellaneous expenses, please indicate what the 
miscellaneous expense is in detail 


